Faculty of
Pharmacy Ain
Shams University
Exams Handbook

2022-2023



rr rm i FACULTY OF , _ ,
™Y kA C prarmacy Vice Dean Office for Education and Student Affairs

AIN SHAMS UNIVERSITY Ol g anderil) oy gl dLlSY iSa
Accredited by NAQAAE Ol palell) il S ity

Introduction

Examinations are part of the faculty of pharmacy evaluation and assessment of student learning. Itis
our aim at Ain Shams University to make the exam experience successful and stress-free. The purpose
of this exam handbook is to give students all the information they need about the examination rules.
So please read it carefully and make sure you are aware of all the rules and regulations.

Before the exam

Please make sure to check the SEALED exam schedule for the dates and timing of the exams.
Students are responsible for keeping themselves informed about exam dates, the time and place of
the examination. Exam schedule and places are available on the faculty website.

On the day of the exam

1.
2.

Students must be present in the exam room 30 minutes before the exam starts.

Students may be admitted to the exam room up to 30 minutes after the official start of the
exam. However, NO EXTRA TIME will be allowed at the end of the exam.

Bags must be placed in designated areas of the room.

Students should sit down at their designated desks; there will be a card with the student name
and candidate number on it.

Students must have a valid ID placed on their desk during the examination. Without a valid
ID, students will not be admitted to the exam.

Unauthorized materials should not be brought into the exam area. If you have any
unauthorized material, it should be placed in your bag in the designated area indicated by the
invigilators. Possession (whether on your desk or chair, in your pockets or clothing) of any
unauthorized material in an exam is an offence.

Unauthorized materials include:

e Books

e Notes

e Papers, including blank paper
e Bags

e Communication devices including mobile phones, smart watches, airpods, iPods,
MP3/4 players, etc).

Metal detectors will be used randomly to check the possession of communication devices in
the exam area and if a student requests a toilet break during the exam.
Students found in possession of an unauthorized material during the exam will be subjected
to disciplinary investigation.
Students are not allowed to communicate or attempt to communicate with anyone except the
invigilators inside or outside the exam room during the exam.
Students should listen carefully to the invigilators while they provide detailed instructions
about the exam.
Students should read the exam instructions carefully and make sure of the number of exam
pages before starting the exam.
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10. Students who have any questions regarding the exam should ask the invigilators who will

contact the course coordinator.

11. At the end of the exam students must stay in their seats until all answer booklets and question

papers have been collected by the invigilators.

Leaving the exam room

1. Students are not allowed to leave the exam room during the first half of the exam or during

the final 10 minutes of the exam. Students will be notified by the invigilator when there are
10 minutes remaining.

Students who need to leave the exam room to go to the toilet must seek prior permission of
an invigilator and must be accompanied by an invigilator. No toilet breaks are allowed in the
first 30 minutes of the exam and the last 10 minutes

Sickness and emergencies

1. Students who are sick and need special accommodation or medical supervision during the

exam should contact the office of student affairs to arrange the necessary accommodation.
Students who do not sit the exam on the scheduled exam date, will be registered as an
unexcused absence and will fail the subject.

Only in extreme circumstances (e.g. hospitalization, death of an immediate relative),
student/ parent/care giver should submit a request for excused absence together with
supporting documents to the office of student affairs within 48 hours of the exam date. A
special committee will examine the request and the supporting documents. Sick students will
be presented to the medical commission within 48 hours of the exam date. If the request is
approved the absence will be counted as an excused absence.

In some cases, the student can present his excuse for absence on exam day for a period up to
two weeks after the end of exams.

Malpractice

The invigilators have the authority to report any cases of malpractice that include:

Cheating or attempting to cheat

Any form of communication with another student, e.g. whispering, talking, eye contact,
waving, etc.

Possession of unauthorized material

Students who commit any malpractice behaviour will be subjected to penalty as disqualification from
one Or more exams

Results

Students who are not happy with their results could submit a remarking request to the office of student
affairs within ten days of the release of the exam results.
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Frequently Asked Questions
1- 1 did not attend the final exam, what should I do?
If you are a student in the Bachelor of Pharmacy Program (Year 1, 2, 3 or 4 students):

Only in extreme circumstances (e.g. hospitalization, death of an immediate relative), student/
parent/care giver should submit a request for excused absence together with supporting documents to
the office of student affairs within 48 hours of the exam date. A special committee will examine the
request and the supporting documents. Sick students will be presented to the medical commission
within 48 hours of the exam date. If the request is approved the absence will be counted as an excused
absence. You are allowed a maximum of two subjects in order to be promoted to the higher level
under condition that you pass all other subjects. You will then be allowed to re-sit the exam of the
subject or the two subjects that you missed next academic year during the make-up exams and you
will keep your grade. However, if you missed the exam without an excused absence you will fail the
subject and will be allowed to re-sit the exam of the subject that you missed next academic year
during the make-up exams and you will NOT keep your grade, you will just have a “Pass” grade in
this subject.

N.B. Make up exams of Year 4 students is in September
If you are a student in the Drug Design Program (Level 3, 4 or 5 students):

Only in extreme circumstances (e.g. hospitalization, death of an immediate relative), student/
parent/care giver should submit a request of an Incomplete exam together with supporting documents
to the office of student affairs within 48 hours of the exam date. A special committee will examine
the request and the supporting documents. Sick students will be presented to the medical commission
within 48 hours of the exam date. If the request is approved the absence will be counted as an excused
absence. You will then be allowed to re-sit the exam on the first week of the following semester and
you will keep your grade. However, if you missed the exam without an excused absence you will fail
the subject.

If you are a student in the PharmD Program (Level 1, 2, 3 or 4):

Only in extreme circumstances (e.g. hospitalization, death of an immediate relative), student/
parent/care giver should submit a request of an Incomplete exam together with supporting documents
to the office of student affairs within 48 hours of the exam date. A special committee will examine
the request and the supporting documents. Sick students will be presented to the medical commission
within 48 hours of the exam date. If the request is approved the absence will be counted as an excused
absence. You will then be allowed to re-sit the exam on the first week of the following semester and
you will keep your grade. However, if you missed the exam without an excused absence you will fail
the subject.

Page 3 of 7



m%mvop
PHARMACY Vice Dean Office for Education and Student Affairs

AIN SHAMS UNIVERSITY Salf A e e - | -
Accredited by NAQAAE T 9 aladl) oy g 4Kl JuS g 1iSa

If you are a student in the PharmD (Clinical Pharmacy) Program (Level 1, 2, 3 or 4):

Only in_extreme circumstances (e.g. hospitalization, death of an immediate relative), student/
parent/care giver should submit a request of an Incomplete exam together with supporting documents
to the office of student affairs within 48 hours of the exam date. A special committee will examine
the request and the supporting documents. Sick students will be presented to the medical commission
within 48 hours of the exam date. If the request is approved the absence will be counted as an excused
absence. You will then be allowed to re-sit the exam on the first week of the following semester and
you will keep your grade. However, if you missed the exam without an excused absence you will fail
the subject.

2- |1 did very well on the exam, however my results are not good, what shall I do?

Submit a remarking request to the office of student affairs within ten days of the release of the exam
results.
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