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Application for Study Protocol Evaluation
4SIL odall ol LB diml) pudl dgel
Researcher Name: CWl ol

Faculty: ausJl

University: daolxll

Department: okl el

Mobile Jgesall 03,

E-mail Qgﬂ&llﬂ !
Master Thesis jiwslbo dlw) Yes No
Ph.D. Thesis 5l)§iS> dJlw) Yes No
Independent Research/ Yes No

Jiio 8y giS W v bo Esw

SR JOR s

Thesis or Research Title in English

Will your Research/Thesis Involve?

Experimental Animals Human Volunteers | Cell line Unidentified human samples
Gl g s shie | LI das- aymo pb By by Clige

Date &)Wl

Pl Signature gyl O Zudl/ gubyll CoWl adgs Researcher signature

N.B. All forms must be typewritten, singed by the Chief supervisor and submitted via email to
rec@pharma.asu.edu.eg

Application for Experimental Animal Use in Study Protocol for Evaluation Reviewer
Opinion

Name:
Faculty:
University:
Department:
Mobile:
E-mail:
1. Thesis/Research/Project Title:
2. Summary of the thesis/research proposal (You should mention all the details

R
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regarding animal handling, injection, biological samples, anesthesia and method
of scarification if need it, maximum 500 words)

3. Scientific importance and Validity of the study

3.1. Objectives of the study

3.2. What is the species of animals used?

Protocol of Animal Use (cont.)

3.3. Is the use of animals necessary to obtain the results?

Yes | No

3.4. Why the research cannot be carried out with non-animal alternatives?

3.5. Number of animals requested?

3.6. Are the facilities available at the animal house adequate to conduct this
study? (Filled by animal house supervisor)

Yes | No

3.7. Who will be responsible for the care of animals during the weekdays?

3.8. Who will be responsible for the care of animals during the weekends and
holidays?

3.9. What are the housing conditions available at the site?

Single housing Group housing

Group No. of animals per-cage

Protocol of Animal Use (cont.)

3.10. What is the type of feed given to animals?

3.11. Are you euthanizing animals at the end of the study?

Yes | No

3.12. What is the method used to euthanize the animal? If a drug is used give details.

4. Place where you will conduct the experimental work

4.1. Animal house ..

4.2. The biochemical/molecular biology lab ..

5. Disposal (Environment Friendly Research Work)

5.1. What is the disposal method used for solid waste; pipettes, tissue and blood, after
research end?

5.2. What is the method of disposal of used animals after research?

5.3. Define WASTE DISPOSAL ROUTE used in the lab where you are conducting research?

Pl Signature Researcher signature

Date

R
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Researcher Name: aalal) andf

Faculty: PN

University: daalal)

Department: (salzd) audl)

Mobile Jsasall 2,

E-mail (s8N &
Master Thesis fiale Al Yes No
Ph.D. Thesis o)y 5isa Al Yes No
Independent Research/ o), siSal) ans La Euny Yes No
Jiiia

ol Al i ) o) gis

Thesis or Research Title in English

Will your Research/Thesis Involve?

Experimental Animals Human Cell line dByao pe & Olye
<l @il g | Volunteers [FEN{BEN unidentified human
Cre sl samples

Pl electronic Signature /il Calll g g | o ) i judiall

N.B. All forms must be typewritten, singed by the Chief supervisor and submitted via email to

rec@pharma.asu.edu.eg
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Application for Study Protocol Involving Tissue Culture/Cell Line for REC Evaluation
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Reviewer opinion

Researcher Name:

Faculty:

University:

Department:

Mobile:

E-mail:

1. Thesis Independent Research

Thesis Type:

Master PhD

Thesis/Research/Project Title:

2. Summary of the thesis/research proposal

(You should mention, in 500 words, all the details regarding; Animal(s) handling for the

primary tissue culture production, origin of the cell line used, media name and country of

origin, # of hours or days of conducting the research, doses used,... )

3. Scientific Importance and/or Study Validity

3.1. Study objective(s)

3.2. What is the cell line name and no. to be used?

3.3. Mention the origin of the cells used?

Primary to culture by | Ready-to-be-Purchased cell line

yourself

3.4. Mention from where will you purchase the cell line?

R
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Protocol of Tissue Culture/Cell Line (cont.)

Reviewer Opinion

3.5. For primary culture;

Mention the animal to be used

or the hospital name to obtain the human sample?

Describe in details the procedure and conditions applied.

3.6. Is the use of primary tissue culture necessary to obtain results?

Yes

No

3.7. State chemicals, biological agents, and physical hazards in culturing

work?

3.5. Is the research involving viruses; adenovirus or lentivirus? Explain?

Yes

No

3.6. Mention the lab biosafety level?

3.7. Is there any radiation work? Explain steps, precautions and

protection facilities available?

Yes

No

3.8. Who will be responsible for the care of cells during either

storage periods? Or sub-culturing? Explain steps.
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Protocol of Tissue Culture use/Cell Line (cont.) Reviewer
opinion
3.9. Are there contaminants used during cell culturing?
Yes No

4. Mention the place where you will conduct the experimental work
5. Disposal (Environment Friendly Research Work)
5.1. What is the disposal method used for solid waste; pipettes, tissue culture
flasks, and multiple well plates, after research end?
5.2. What is the disposal method used for cell culture liquid waste media and
serum, after research end?
5.3. Define WASTE DISPOSAL ROUTE used in the lab where you are conducting
research?
Chief Supervisor electronic Signature e ) i pdial) £ lulaa)
Pl electronic Signature i ) Calll eliaa)
Date Submitted/uploaded
Reviewer Name: Reviewer signature:
Reviewer Decision

Approved Conditionally approved Deferred Not approved
Reviewing Date:
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Application for Study Protocol Evaluation

AL okl ol LN dioel) paad] 73 9

Researcher Name: CWl o]

Faculty: Pharmacy W

University: daolxll

Department: ol el

Mobile Jge=xall 03,
E-mail 39 AN Ll
Master Thesis San>lo dlw) Yes No

Ph.D. Thesis ol)giS> Ay Yes No

Independent Research/ Yes No

Jino 01y giSWI s Lo s

Qb Doyl of ol Olgis

Thesis or Research Title in English

Will your Research/Thesis Involve?

Experimental Human Volunteers | Cell line Unidentified human samples
Animals e glase LM Jas Byao pe Lo Olyue
Syl Wbl g
Primary Supervisor signature Pl Signature

N.B. All forms must be typewritten, singed by the Chief supervisor and submitted via email to

rec@pharma.asu.edu.eg
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Application for Study Protocol Involving Human Subjects for Evaluation

Reviewer Opinion

Researcher Name:

Faculty: Pharmacy

University:

Department:

Mobile:

E-mail:

1. Thesis Independent Research

Thesis Type:

Master PhD

Thesis/Research/Project Title:

2. Summary of the thesis/research proposal (You should mention all the
details regarding samples handling, injection if any, biological samples,
anesthesia and method of intervention if need it, drugs, maximum 500

words)

3.Study Scientific Significance

3.1. Study Objectives

a.

3.2. Demographic Data

3.2.1. Participants Age (Range in years for adults and in month(s) for

children)

18-70 years

3.2.2. Participants Sex (M:F)?

1:1

3.2.3. Body Mass Index BMI (Range m2/k.g) (Requested/not Requested)

29.9-18.5
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Study Protocol Involving Human Subjects (cont.)

Reviewer Opinion

3.3. Approximated number (the least possible) of subjects?

3.4. Have you conducted a sample size calculation?

Define, state the reference scientific paper(s)

Yes

No

3.5. Why can’t this research be carried out with animal/non-animal

alternatives?

3.6. Is the Research having potential benefit(s) to participating subjects?

If any state them.

Yes

No

3.7. Is this research based on preclinical trials (animal study)?

If any state them.

Yes

No

3.8. Safety, expected risk(s) and Tolerability issues of the study to

participants (Evidenced by references if possible, State them if

Physical or Mental)

3.9. State the Type of Sample/Biopsy obtained from

participants,

What is the procedure or precaution(s) to obtain such sample?

Liquid biopsy; Blood, urine, CSF, effusion, exudate

Tissue biopsy and if there is safety margin to be taken as well? Describe ?
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Study Protocol Involving Human Subjects (cont.)

Reviewer Opinion

3.10. Is an informed Consent of the Involved Human Subjects or their

guardians are taken?

Yes No

3.11. If medication is to be taken; No

state the drug name

with reference(s) for that.

and the dosage used,

with reference(s) for that.

route of administration

with reference(s) for that.

and the duration for such medication use

with reference(s) for that.

4. Commitment

4.1. | do commit to provide a photocopy of plain informed consent form

that will be used in the study

4.2. | do commit to maintain the confidentiality of information and the

safety of the human subjects involved in the research

5. Research Setting

5.1. Mention the setting (hospital/office) at which recruitment of human

participants will be performed

5.2. Specify the license (A MUST)

5.3. Specify accreditation (OPTIONAL) of the setting

5.4. Mention the place at which the research will be conducted for the

biochemical or molecular biology work

5.5, Specify the license type of this place
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Study Protocol Involving Human Subjects (cont.) Reviewer
Opinion
6. Disposal
6.1. What is the disposal method used for solid tissue waste; pipettes, tissue
culture flasks, and multiple well plates, .... after research end?
6.2. Specify procedures to be applied and followed for disposal of biohazards
(liquid waste as blood, urine, media and serum, after research end?)
Chief Supervisor electronic Signature wedyd! D inedl slian)
Pl electronic Signature @yl Sl eliaa
Date Submitted/uploaded
Reviewer Name: Reviewer signature:
Reviewer Decision
Approved Conditionally approved Deferred Not approved
Reviewing Date:
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AL alall Gl LN Dol el 23 gl

Researcher Name: CWl o]
Faculty: 4
University: daolll
Department: ‘_,“wl ]!
Mobile Jge=xall 03,

E-mail 39 AN Wl

Master Thesis Soawn>lo dlw) Yes No

Ph.D. Thesis o1y 938> Wy Yes No

Independent Research/ Yes No
Jaiws olygiSll das o s

Qb Al of Coedl Olgis

Thesis or Research Title in English

Will your Research/Thesis Involve?

Experimental Animals Human Volunteers Cell line Unidentified human
)l Wllg> e glase bl las | samples

Ayan pe Doy Oliye

Pl Signature byl Sl g9 )l B il 28 g3
(Uall sbiasl)

N.B. All forms must be typewritten, singed by the Chief supervisor and submitted via email to

rec@pharma.asu.edu.eg
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Application for Study Protocol Involving unidentified human samples Reviewer opinion

Researcher Name:

Faculty:

University:

Department:

Mobile:

E-mail:

1. Thesis Independent Research

Thesis Type:

Master PhD

Thesis/Research/Project Title:

2. Summary of the thesis/research proposal
(You should mention, in 500 words, all the details regarding;
Objective of the study, type of sample, hospital or source, method of sample

collection, sample handling and disposal.

3. Scientific Importance and/or Study Validity

3.1. Study objective(s)

3.2. What is the sample type and no. to be used?

3.3. Will there be direct contact between researcher and patient?

Yes No

3.4. Will there be medical intervention with patient treatment?

Yes No

3.5. Hospital name to obtain the human sample

4. Handling and disposal

4.1. State chemicals, biological agents, and physical hazards if any
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4.2. Mention the place where you will conduct the experimental work

4.3. Define WASTE DISPOSAL ROUTE used in the lab where you are conducting

research?

Pl Signature

Date
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Reviewer Opinion

Volunteer Participant Name

Gender Male Female

Age

Address

Telephone 0201

Research Title in English:

Researcher Name:

Master Thesis ~ siwabe dllu Yes No
Ph.D. Thesis o), i Al Yes No
Independent Research Yes No

d’mob\gﬁﬁ\muﬁﬁ

The scientific background and the aim of conducting the research

What will be done in detail

Duration of the research?

Location of the research

Total Number of research participants

Sick

Healthy --

Mention the method of selecting research participants, especially in

clinical trials

AR
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-Details of the research steps that the subscriber will be exposed to,

including times of the visit,

the place of research and

place of taking samples or

various diagnostic methods and

various treatments that the participant will be exposed to during the

search

Potential risks of conducting research

including treatment, NO/YES

including diagnosis, NO/YES

Expected benefits from the research:

direct benefits:

indirect benefits:

Compensation in case of risks: if any

Available alternatives if you refuse to participate in this research:

When there is any question for the participant, s/he can contact:

The principal investigator:

Mobile:

The Chief supervisor

Mobile:
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Or the principal investigator Representative:

Mobile:

Or the Reporter/Chair of the Ethics Committee: Prof Dr. Khaled
Aboshanab

Mobile: 01007582620

N.B.1. The volunteer has the right to withdraw from the research at any time without giving

reasons

N.B.2. The volunteer must obtain a copy of this declaration

Reviewer opinion

| acknowledge that | have read, understood and agreed to the

procedures to be carried out through this research.

Research participant or his legal representative Name:

Signature

Date:

The delegate that will sign in case the participant is unable to read

and write

Name:

Signature: Date:

| undertake to maintain the confidentiality of the research

participant's information

Principal Investigator Name:

Signature: Date:

REC Seal:
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Code of Student Conduct

Faculty of Pharmacy Ain Shams University (FOPASU) issued this Code of Student
Conductto describe clearly the expected academic and personal attributes of the
students.

The student conduct code inside FOPASU is related to the future attitude of students
as HealthCare providers to patients.

FOPASU student code of conduct comprises five main parts:

1- The five

2- core values.Students’ rights.
3- Students’ ethics.

4- Offences under the code and
penalties.5- Student conduct
during Covid-19.

What is the student code of conduct?
It describes the ethics and standards expected from students in FOPASU. Adhering to
this codeimplies that every student is responsible for the consequences of his actions.

Who should adhere to this conduct?
This is the conduct expected from all students in FOPASU with their colleagues,
mentors aswell as University admins and workers.

When?

Students should abide by this code whenever they are on campus or during any
occasion, theyare representing Ain Shams University.

Where?

Students should abide by this code in the labs, lecture halls, faculty entrance and
corridors aswell as in any other place they are representing Ain Shams University.

1. The Five Core Values

a) Honesty and Integrity

Students with honesty and integrity will work hard to earn their degrees and will
always adhereto the moral and ethical principles. Cheating compromises these core
values.

b) Responsibility

Responsibility, assisted by the discipline, will allow students to take the right actions
to achieveall duties and tasks on time. Abiding to this core value will create a well-
established environment where students can learn and gain knowledge in an
environment devoid of chaosand disorder.
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¢) Competency and Academic Excellence
FOPASU aims at providing Pharmacists of the highest quality with all the
qualifications, whichenable them to compete both nationally and internationally.

d) Innovation and Creativity

The goal of FOPASU is not to create stereotypes but rather competent students who
are able to innovate. Their creativity is respected and encouraged in every course and
activity in the Faculty of Pharmacy.

e) Collaboration and Teamwork

Collaboration improves the students ability to work together and improve their
performance aswell as their morale. Students of the same team must actively listen to
each other, share ideas, experiences and opinions. Together we can achieve the best
possible outcome of any work, boosted by the students’ open-mindness, respect to
others and tolerance towards other ideas, feelings, habits.

2. Students’ Rights

1- Each student has the right to learn in a quiet and safe environment with high
academicstandards and a variety of high quality resources, which can help to
build his academicand social development.

2- Students have access to many student support services as:

- For general health problems: please contact the health center (ground floor).
- For any psychological/ mental health/ well-being problems: please
contact Mrs.Nashwa (01003727363).

- For social Support : Please contact Mrs. Nahed Hussein at the Youth Care Office

- For any student with a disability or special need, please fill in a form at the
Vice Dean for Education and Students Aftairs office (ground floor).

- For asking for suspension of registration due to any circumstances please
refer to the Vice Dean for Education and Students Affairs office (ground
floor). The faculty council may suspend the student’s enrollment for two
consecutive or separate yearsduring the study at the college if he presents
an acceptable excuse that prevents himfrom attending the study.

3- Each student has the right to participate in all activities at FOPASU, without
discrimination.

4- Each student has the right to address his concerns to the University using
special well established and explained procedures through e-mailing the Dean
or Vice Dean for Education and Students Affairs. Boxes, where students can
put their complaints, are also available in each floor of FOPASU. These
boxes are regularly checked.
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5- Students are also encouraged to participate in community services through
many activities: e.g. medical caravan, El-kheir Pharmacy, Scopes,...etc

6- Students have the right to participate in the governance of FOPASU through
(Students Union (SU). The members of this union are elected on a yearly
basis.

7- Academic and administrative departments are always keen to provide prompt
responsesto students requests.

8- Students who are not satisfied with their results may submit a remarking
request to theoffice of student affairs within ten days of the release of the
exam results.

3. Students’ Ethics

Students’ ethics are reflected in four main responsibilities: Educational tasks,
Socialrelations, Activities, and the Environment

First Responsibility: Educational tasks
All students should be strictly aware of FOPASU bylaws. This could be found
on http://pharma.asu.edu.eg/ and will be explained to all students following
registration inthe Faculty.

Here are some of the main students educational tasks:

* Interacting with the instructor during the lecture.

* Staying silent when the professor is in the middle of explaining and
showing mutualrespect.

* Recognizing and protecting his/her rights.

* Abiding by the rules and laws of the faculty, and showing keenness on
maintaininglearning facilities

* Meet deadlines: for classwork, projects and assignments.

» Showing punctuality and arriving to classes and laboratories on time.

* Inquiring about the parts of the lesson that seem unclear or incomprehensible.

» Working independently while doing research, and using up-to-date references.

* Avoiding fraud, plagiarism, and stealing others ideas.

* Doing one’s best, developing one’s skills and knowledge to contribute to
promoting thecommunity.

* Attending and participating in cultural seminars and debates

» Taking courses in languages and computers.

» Any absence from the lab due to illness or any other justified reason should be
reported toyour instructor.

* Absence in labs should not exceed 25% of total labs in any course.

* Reading cultural books to develop one’s knowledge and skills.

* Developing and refining scientific, sports talents and skills.

* Student exam handbook, Appendix I, should be read and the rules strictly followed.

» Under certain circumstances, students who are unable to fulfill the attendance
requirements should ask for suspending their enrollment for the academic year/
semester according to a valid excuse presented to the Vice Dean for Education
and Students Affairsand accepted by the faculty council.
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Second Responsibility: Social relations
* Collaborating with and respecting other colleagues from same faculty or other faculties.
* No discrimination based on economic, cultural or religious difference is allowed.
* Dressing properly. Make sure you respect the dress code: Neat, modest, casual
or dressy attire is accepted all over the University campus. NO revealing cloth,
ripped jeans, shorts,flip-flops are allowed on campus.
* Maintaining good manners during speaking. Uncivil language or behavior is
completelyprohibited inside the facilities of Ain Shams University.
* Professional courtesy is a must between students and faculty as well as staff members.
« It is not allowed for students to carry any kind of Knives or weapons on the campus.
* Students should maintain good personal hygiene.

* Providing guidance to colleagues, listening to advice and giving priority to public interest.

» Showing mutual respect to faculty members, teaching assistants as well as
administrativestaff.

* Abiding by the regulations to get his/her rights and fulfill his/her duties.

» Cooperating and participating in various activities with teaching assistants.

* Assisting colleagues with special needs.

Third Responsibility: Activities
» Showing motivation to participate in seminars, cultural, artistic and sports competitions.
» Working out regularly for your personal health.
* Abiding by deadlines and instructions of various activities.
» Wearing the appropriate cloth for each activity.
* Participating in festivals, celebrations and other FOPASU activities e.g. Medical
Caravan,El Kheir Pharmacy, Career fair, ...etc

Fourth Responsibility: The environment

Lecture Halls & Classrooms
Keeping your lecture halls, classroom computers, benches, walls, ... efc, clean
and safefor the rights of others.

Facilities
* Be protective and keen to preserve the faculty facilities
* Throw trash in the provided suitable bins.
* Maintain the corridors clean
* Turn off water taps.
* Do not post posters without permission.
* No smoking in FOPASU.

Library
* Keep the library clean.
* Switch off mobile phones.
* Avoid eating or drinking inside the library.
* Keep silent inside the library.

* Return borrowed books in the same conditions as when received from the library, on time.

* Leave books in their proper place.
* Abide by the laws of photo copying pinned in the library.
* Document references accurately while observing copyrights.
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Laboratory
* Students should wear appropriate professional dress for laboratory activities.
* Follow- strictly- the lab safety rules as announced in each lab

1- Always wear protective closed lab coats in the laboratory.

2- Wear closed shoes; sandals and slippers are not allowed (i.e.
avoid barefeet).

3- Long hair and veils must be tied.

4- Dangling jewelry and baggy clothing must be

®

NO THONGS
SANDALS OR OPEN
TOED FOOTWEAR

secured.5- Keep the work area free of unused

stuff.

6- Drinking and eating are not

allowed.7- Wear goggles,

masks and gloves.

8- Mouth sucking of liquids is not

allowed.9- Clearly label

containers.

10- Use all lab equipment properly and leave them clean.
11-To turn on the flame, switch the matches first then the gas supply.

12-In case of spills: do not swallow anything, flush with water for at least 15

20 o
o
°
Report all
Incidents/Injurles
Immediately

minutes andnotify the instructors as soon as possible.

13- In case of accidents or injuries, report to the instructor as soon as

possible.14- Do not taste or smell chemicals.

15-Do not contaminate chemicals by returning back any residual chemicals to
the maincontainer.

16- Make sure to direct the test tube away from yourself and your colleagues.

17-Do not pick up broken glass with your hands but rather, report to the lab
supervisor/technician.

18- Keep away from flame.

19- Report any fire, injury, accident to the

instructor.20- The lab is not a place for

playing or kidding.

21- Switch off Bunsen burners when not in use.

22-You should be aware of the place of all emergency equipment in the
lab: fireextinguisher, emergency exit, eye wash, shower, first aid kit.

23-Keep silent inside the lab. Pease. ..

24- Switch off mobile phones inside the lab. @

25- Wash your hands before leaving the lab. I
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For safety measures, please consult this
video:

https://www.youtube.com/watch?v=9077QEeM-68

Outside the institution

Students of FOPASU are representatives of their university outside of the university
and musttherefore keep same ethics and manners outside the University. Offensive
comments are not acceptable via verbal or nonverbal communication (social
network, emails)

All students in FOPASU should:
* Maintain confidentiality when using social networking sites.
» Not engage in behaviors that can harm the reputation of colleagues, faculty
and staffmembers or the profession.
» Be aware of your online image and your faculty image.

4. Offences under the code and penalties

4.1. Scholastic Dishonesty

Scholastic dishonesty is manifested in the following acts:

Fraud/Plagiarism in any assignment.

Copying others’ work.

Cheating by any means during exams.

Carrying mobile phones / smart watches or any similar devices during exams.
An exam handbook will also be provided to the students to complement

and showthe exam rules and all rules in this handbook should be strictly
followed.

Violations that occur during the exam
1- Violation of the examination rules or the necessary
calm for it.2- Attempt to cheat in the exam.
3- Cheating in the exam.
4- Impersonating another person to take the exam instead.
5- Attending the exams while carrying mobile devices or any other

means ofcommunication such as headphones, etc

4.2.

AR

Inappropriate Behavior towards Individuals or Groups

Disruption of classes by any means

Discrimination against any person or groups

Dissemination of Malicious Material among individuals or on social media
Violations of Safety or Dignity of any other student, faculty official,
administrativestaff.
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4.3 Abuse or misuse of faculty resources
* Damage to Property.
+ Use of Facilities or Equipment or posting any posts without permission.
 Intentional destruction or damaging of faculty property will subject
individuals topenalties.

4.4 Other Offences

Students are expected to provide identification upon request by a University
faculty, staffmember or security personnel.

Reports received by the University of student misconduct, arrest, or involvement
with otherillegal activities off-campus are subject to administrative review for
disciplinary action.

Ignorance of ethical standards do not represent an excuse for violating this code
of ethicalconduct.
Disciplinary Penalties to the above examples of misconduct or other offences are
usually issued by administrative board including the Dean, the Vice dean, a faculty
member and the responsible Faculty officer and the penalties can include, but are not
limited to:

- Resubmission of work.

- Failing grade in one or more courses.

= Oral or written warning.

- Deprivation of some student services.

- Deprivation from attending the lessons of one of the courses for a period.

- Dismissal from the college for a period.

- Denial of an exam in one or more courses.

- Canceling the student’s exam in one or more courses.

- Dismissal from the faculty for a period.

- Denial of the exam in one semester or more.

- Expulsion from the faculty

In all cases, the acts and penalties assessed will remain confidential, however
they will beregistered in the student’s files.

5. Student conduct during Covid - 19

Students are responsible for complying with University precautions to protect against
the spread of COVID-19 by applying the following measures:

1. Physical distancing

A minimum of one meter of distance must be maintained between individuals in all
Universityspaces.

R
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2. General precautions
- All students should be vaccinated and should be ready to show their vaccination
certificateor a negative PCR test should be provided upon request.
- Everyone must wear acceptable face masks in all University spaces.
- Wash your hands with soap and water regularly or you can also use hand sanitizers
- Do not share common office supplies such as pens and notebooks.

3. Testing, Isolation, and Monitoring

a- Students with COVID-19 symptoms are required to immediately isolate at home,
and notifyVice Dean for Education and Students Affairs.

b- Symptomatic students awaiting test results, those who test positive for COVID19,
or those who have been in close contact with a confirmed positive case are required to
quarantine/isolateat home.

c- Students in isolation/quarantine must comply with all directives of University
healthofficials.

All disciplinary penalties are available to respond to policy violations, including
suspension and expulsion.

R
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E-Learning Code of Conduct

I. For Students

1. ONLINE LIVE SESSIQN PARTICIPATION

a. Prepare your study space prior to the time of the lecture or practical session to ensure a
quiet environment where you can focus and interact.

b. If you are interacting by voice only and or using your camera, use professional language
when speaking during the live sessions, and conduct yourself in a respectable manner, in
line with face-to-face teaching - towards your peers and your teacher.

c. Comply with the rules your teacher will establish inside the online classroom, e.g. your
audio/video settings and how to ask questions or interact during a live session.

d. In order to avoid unnecessary pressure on the network, turn off you microphone unless
you are speaking. In meetings with multiple people, the teacher may use the 'Mute All
button to enforce this.

e. Turn off your video unless it is necessary (e.g. only the presenter/teacher needs to have
their video on or sharing screen.

ONLINE COMMUNICATION WITH FACULTY MEMBERS

a. Respect the methods and times established by your teacher for contact hours. Frequently
check your official e-mail and your e-learning platform announcements to stay up-to-date
with new information or changes in the online sessions plan.

PRIVACY & GENERAL DATA PROTECTION REGULATION COMPLIANCE

a. ltis prohibited to share online e-resources (documents/discussions..) that are
exclusive to the course with outsiders or third parties.

b. It is prohibited to take screenshots or record any of the online live sessions
conducted. Only the teacher may record sessions and will clearly announce that it is
recorded for students to watch later and will be shared only on the e-learning platform
of your faculty.

The recordings shall not be distributed to third parties outside the university and will
only be stored in and made accessible only through faculty eLearning platforms.

c. You may inform your teacher if you do not wish to be filmed/recorded, and can
subsequently choose to turn off your webcam. You still need to meet attendance
requirements.

d. Do not provide anyone with your confidential official email password or e-Learning
platform account.

e. Student will handle privacy issues responsibly.
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Il.For Faculty Members

1. E-LEARNING CONTENT PROVISION

a. Abide with the e-courses standards and structure approved by the university.

b. Ensure that documents or links shared with students on the platform are accessible to all.

c. Provide students with clear and updated announcements on any changes or important
information.

d. Provide students with clear channels of communication with course coordinators.

e. Provide students with clear instructions on how and when to submit their assignments.

f. Use the standardized software approved by your university in conducting online
sessions.

g. Please stick to the normal schedule as much as possible when it comes to availability of
material (week by week) or online live sessions.

h. Prior to online sessions, check whether you have a stable internet connection, and a
properly working microphone and screen sharing. Students should be able to rely on the
quality of your broadcast and recording.

2. ONLINE SESSIONS ETIQUETTE

a. Start your live session with instructions on how students should behave during the
session, e.g. how they may ask their questions, and whether they should mute their
microphones (possible to enforce by using the mute all button) and turn on or off their
webcam at the start of each session.

b. When sharing your screen, close all sensitive documents or tabs. Check your browser
notifications and other open applications and furthermore, be aware if you are on camera.

c. When presenting live, consider there might be some time lag — check regularly with
students if they are able to follow along, and provide enough time to comment/ask
questions when needed.

d. Moderating online discussions requires extra care from the teacher. If you feel
uncomfortable in that role, ask a colleague to help moderate.

e. Clarify when the live session has ended and wait for all students to log off/leave the
session.

3. PRIVACY & COMPLIANCE

a. Students cameras should be off, unless it is required, they should voluntarily turn it on.

b. Inform students in advance of live sessions if they will be recorded. Students may then
choose to turn off their webcam if they do not wish to be part of the recording - this should not
affect their attendance.

c. The session recordings will be made available only through the official faculty eLearning

platform.
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